
WARREN SHIRE COUNCIL 

Policy Report of the General Manager  

to the Ordinary Meeting of Council to be held in the 

Council Community Room on Thursday, 22nd May 2025 

 
ITEM 1 REVIEW OF COMMUNICATIONS AND ENGAGEMENT POLICY (P13-1, C8-1) 
 

 

 
RECOMMENDATION: 
That Council adopt the reviewed Communication and Engagement Policy as amended. 
 
 
PURPOSE  
For Council to reconsider the Communications and Engagement Policy that has only been slightly 
amended following review. 
 

BACKGROUND  
Council at its meeting of the 23rd September 2021 considered both a Communications and 
Engagement Policy and Community Engagement Strategy.   
 
The objective of Council’s Communication and Engagement Policy is as follows: 

▪ To endeavour to comply with Council’s focus to pursue excellence, to be responsive and pro-
active in the promotion and improvement of our community through responsible and 
innovative leadership. 

▪ To enhance Council’s ability to be transparent, accessible and responsive to the community 
through encouraging dialogue and two-way communication; 

▪ To outline the responsibilities, management and other issues concerning communication and 
engagement by Warren Shire Council; 

▪ To outline Council’s expectations of staff and Councillors in regards to personal use of social 
media; 

▪ To ensure Council’s communications conforms with its corporate identity standards; and 

▪ To define roles and responsibilities for the management of communication tools on behalf 
of the Organisation. 

 
This Policy clarifies openness and transparency in engaging with the community, ensuring a 
process which, at a minimum, meets legislative requirements and is facilitated with better access 
to and understanding of information, increasing participation, raising awareness and 
strengthening our community. 
 
This Policy applies to all Warren Shire Council staff, Councillors and Contractors across all 
operations and functions of Council involved in the process of communications and community 
engagement, including those who: 

▪ Propose to use communications to promote Council’s policies, functions, events and services 
internally with staff or with the wider community or to distribute content; 

▪ Are authorised to administer or comment on official social media channels as Authorised 
Social Media Facilitators and Moderators; or 

▪ Are users of social media in a personal or professional capacity. 
 
Council Staff can utilise a Project Engagement Plan with the Marketing and Communications Team 
when planning to undertake community engagement for a specific event or project. Council 
Department’s should advise the Marketing and Communications Team of projects and together 
determine the need for a formal plan. 
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The plan will: 

▪ Define the project; 

▪ Determine objectives; 

▪ Outline appropriate communication and engagement methods; 

▪ Detail timeframes and responsibilities; and 

▪ Consider feedback, reporting and evaluation. 
 
Importantly over time a majority of Manex members will be trained in how to develop and 
implement an appropriate Project Engagement Plan to ensure that there is uniformity across the 
organisation and appropriate preparation to engage on projects, programs and plans. 
 
The Policy also puts in train appropriate requirements in relation to social media, copyright, 
records management, appropriate content, social media content and roles and responsibilities. 
 
Since the enactment of both the Communications and Engagement Policy and the Community 
Engagement Strategy Council, its Committees and Staff have been working towards an 
appropriate level of community engagement. 
 
The Community Engagement Strategy was renewed and readopted by Council at its Meeting on 
the 5th December, 2024. 
 

REPORT 
Attached is a copy of the amended Communications and Engagement Policy following a review, 
with changes shown in red. 
 
The intent of the Policy has not changed with only new platforms used detailed and the use of 
Council’s Standard Review Clause. 
 
The Reviewed Policy was presented to Manex on 13th May, 2025 where there were no concerns 
and the matter needs to be reported to Council for the process of adoption of the reviewed Policy. 
 
FINANCIAL AND RESOURCE IMPLICATIONS  
The implementation of proper Community Engagement Plans for Council’s projects, programs, 
strategies and plans will entail additional up front costs that are easily recouped with better 
informed decisions by Council, Committees and Staff. 
 
LEGAL IMPLICATIONS  
NSW Privacy and Personnal Information Protection Act, 1998. 
NSW Local Government Act, 1993. 
 
RISK IMPLICATIONS 
Nil. 
 
STAKEHOLDER CONSULTATION  
When first drafted in 2021 Manex and the Communications and Marketing Team were consulted 
and the Policy was advertised for a minimum of 28 days to obtain appropriate comments from 
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the community and was only adopted if no adverse comments were received, with there being 
none. 
 
As the minor changes to the Policy do not change the intent of the Policy, it is considered that 
further public exhibition is not warranted. 
 
OPTIONS  
The only option is to further amend the reviewed Policy. 
 
CONCLUSION  
The current Policy with only minor amendments that are detailing the use of other platforms used 

and the use of Council’s Standard Review Clause as detailed is considered appropriate for Council 

to adopt, particularly as the changes do not change the intent of the Policy. 

 

LINK TO POLICY AND / OR COMMUNITY STRATEGIC PLAN  

5.1.1 Undertake regular community engagement activities as per the Community Engagement 
Strategy  

5.1.3 Promote Warren Shire Council to wide audiences both within the Shire and externally 
Community Engagement Strategy. 
 
SUPPORTING INFORMATION /ATTACHMENTS 

1. Amended Communications and Engagement Policy; and  

2. Community Engagement Strategy. 
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Attachment 1 - Amended Communications and Engagement Policy 
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Attachment 2 - Community Engagement Strategy. 
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RECOMMENDATION: 
That Council adopt the reviewed Appointment and Oversight of General Managers Policy 
(Relevant to Re-appointment or New General Manager) as amended. 
 
 
PURPOSE  
For Council to reconsider the Appointment and Oversight of General Managers Policy (Relevant 
to Re-appointment or New General Manager) that has only been slightly amended following 
review. 
 

BACKGROUND  
Council at its meeting of the 23rd February 2023 considered a review of the Appointment and 
Oversight of General Managers Policy (Relevant to Re-appointment or New General Manager) 
following the release by the Office of Local Government (OLG) of a new approved Standard 
Contract of Appointment for General Managers of Councils under Section 338 of the Local 
Government Act, 1993 and the issue of new Guidelines for Appointment and Oversight of General 
Managers under Section 23A of the Local Government Act, 1993. 
 
The Guidelines were updated to reflect new Standard Contracts and to implement the ICAC’s 
recommendation that they include guidance that General Manager’s Performance Agreements 
include performance indicators related to the promotion of an ethical culture.  The Guidelines 
also contain guidance on the importance of good working relationships between Councils and 
General Managers. 
 
The reviewed Policy were subsequently adopted and the current General Manager was re-
appointed for a five (5) year term commencing 15th March 2025 using the updated Policy, 
Guidelines and Contract of Employment. 
 
The current Policy has again been reviewed. 
 
REPORT 
Attached is a copy of the amended Policy following a review, with changes highlighted in yellow. 
 
The intent of the Policy is to assist Councillors when performing their functions under the Act 
relating to the appointment of General Managers and overseeing their performance. This Policy 
provides guidance on:  

• the role of the General Manager and the importance of a good working relationship between 
Councillors and the General Manager  

• the recruitment process and the appointment of a General Manager  

• day to day oversight of and liaison with the General Manager  

• the performance review process  

• separation, and  

• renewal of the General Manager's contract.  
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The intent of the Policy has not changed with only typographical and Act changes undertaken with 
the use of Council’s Standard Policy Review Clause. 
 
The Reviewed Policy was presented to Manex on 13th May, 2025 where there were no concerns 
and the matter needs to be reported to Council for the process of adoption of the reviewed Policy. 
 
FINANCIAL AND RESOURCE IMPLICATIONS  
Nil. 
 
LEGAL IMPLICATIONS  
Section 223 Local Government Act, 1993. 
Section 338 Local Government Act, 1993. 
Section 23A Local Government Act, 1993 – Guidelines for Appointment and Oversight of General 
Managers. 
Local Government (General) Regulation, 2021. 
Warren Shire Council Code of Conduct. 
NSW Privacy and Personnal Information Protection Act, 1998. 
State Records Act, 1998. 
Procedures of the Administration of the Code of Conduct. 
Public Interest Disclosures Act, 2022. 
Work Health and Safety Act, 2011. 
General Manager’s Contract of Employment. 
Corporations Act, 2001 (Cth). 
 
RISK IMPLICATIONS 
Nil. 
 
STAKEHOLDER CONSULTATION  
Previously appropriate consultation was undertaken by the placing of the renewed Policy in 2023 
on public exhibition for a minimum of 28 days and its adoption subject to no adverse submissions 
being received.  No adverse submissions were received and the Policy was subsequently adopted. 
 
As the only changes with this review are minimal, it is considered that public exhibition is not 
warranted.  
 
OPTIONS  
Council must have an Appointment and Oversight of General Manager Policy as it is a legal 
requirement of the Local Government Act, 1993. 
 
The only option is to further amend the reviewed Policy. 
 
CONCLUSION  
The current Policy with only minor amendments (typographical, Act changes and use of Standard 

Review Clause) as detailed is considered appropriate for Council to adopt, particularly as the 

changes do not change the intent of the Policy. 
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LINK TO POLICY AND / OR COMMUNITY STRATEGIC PLAN  

5.2.2 Proactively manage known compliance risks. 

5.3.2 Create a productive and cooperative working environment for Councillors to support their 
governance responsibilities 

 
SUPPORTING INFORMATION /ATTACHMENTS 

Amended Appointment and Oversight of General Managers Policy (Relevant to Re-appointment 
or New General Manager). 
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Attachment 1 – Amended Appointment and Oversight of General Managers Policy (Relevant to 
Re-appointment or New General Manager). 
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RECOMMENDATION:  

That Council adopt the reviewed Business Support Policy as amended. 

 
 
PURPOSE  
For Council to consider the Business Support Policy that has been slightly amended following 
review, to strengthen enforceability, reduce risk exposure, and reflect modern expectations. 
 
Council’s Business Support Policy has been developed to assist the community and the Council to 
identify areas of support that can be undertaken to assist the development of small business and 
to attract larger scale businesses to the Warren Shire. 
 
BACKGROUND 
Council at its meeting on 26 October 2017 considered an update/renewed Business Support 
Policy. 
 
The Policy was subsequently adopted and has been reviewed in May 2025. 
 
REPORT 
Attached is a copy of the amended Policy following the review with changes in red. 
 
The intent of the Policy has not changed, however additional wording clauses have been added, 
as under:- 
 

1. Inclusion of a Legal Contractual Clause for Any Financial or In-kind Support. 
This clause was added under each support category (Land Sales, Leasing, Rates, 
Partnerships): 
 
“Where Council resolves to provide any form of discounted rate, financial relief, lease 
concession, or in-kind support, these conditions must be formalised through a legally 
binding agreement.  This agreement must clearly state the terms of support, expected 
outcomes (e.g. job creation, local procurement), monitoring provisions, and clawback or 
penalty clauses for non-compliance.” 

 
 Rationale:  This protects Council from businesses failing to meet their obligations after 
receiving support, and ensures enforceability.  It also provides a clear audit trail for public 
accountability. 

2. Insert Monitoring and Reporting Requirements 

This clause was added under each support type (Land sales, leasing, rates Incentives): 

“Council will require supported businesses to provide annual reporting, verified by an 
independent accountant or registered business advisor, demonstrating compliance with 
agreed outcomes (e.g. employment numbers, operational commencement, community 
benefits).” 
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 Rationale:  Regular reporting ensures businesses are held accountable and outcomes are 
measurable over time. 

3. Addition of a Clause on Conflicts of Interest and Transparency 
Insertion of a new section titled “Governance and Transparency”: 
 
“Council staff and Councillors involved in the assessment or recommendation of business 
support must declare any conflicts of interest in accordance with Council’s Code of 
Conduct.  All decisions regarding business support will be published in Council Meeting 
Minutes, and records of decisions will be retained in accordance with required legislation. 
 
Rationale: Strengthens governance integrity and reduces reputational risk, especially for 
land discounts or lease arrangements. 

 
The reviewed Policy was presented to Manex on 13th May, 2025 where there were no concerns 
and the matter needs to be reported to Council for the process of adoption of the reviewed Policy. 
 
FINANCE AND RESOURCE IMPLICATIONS  
This Policy establishes the method of consultation with business.  The Policy establishes the 
general areas for which staff will use into the future and provide guidance to companies and 
individuals as to Council’s business assistance methodology. 
 
LEGAL IMPLICATIONS 
The Policy assists staff and the public to understand the methodology of business support in a 
transparent way. 
 
The Policy should be read in conjunction with the Fraud and Corruption Control Policy and Plan 
and Council’s Procurement Policy. 
 
RISK IMPLICATIONS 
Following set procedures, staff and Council will provide a transparent approach to its future 
business assistance and disposal of assets.  This will reduce the risk associated with favouritism or 
inappropriate support provision. 
 
STAKEHOLDER CONSULTATION 
Nil. 
 
OPTIONS 
Keep the existing Policy wording without the recommended insertions. 
 
CONCLUSION 
The current Policy with the recommended inclusions as detailed is considered appropriate for 
Council to adopt, particularly as changes do not change the intent of the Policy. 

LINK TO POLICY/OR COMMUNITY STRATEGIC PLAN 
2.3.1 Facilitate the growth of local businesses 
 
SUPPORTING INFORMATION/ ATTACHMENT. 
Amended Business Support Policy.  
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Attachment – Amended Business Support Policy 
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RECOMMENDATION:  

That Council adopt the reviewed Volunteer Management Policy, as amended. 

 
 
PURPOSE  
For Council to consider the Volunteer Management Policy that has been slightly amended 
following review, to add wording to reduce risk exposure, and reflect modern expectations. 
 
It should be noted that this document has now been revised from a Procedure to a Policy. 
 
Council’s Volunteer Management Policy is produced to address the need to formalise roles and 
responsibilities for all involved in the volunteering process and support volunteering opportunities 
in our community.  
 
The Policy provides the framework for volunteers and Council workers to work cooperatively and 
safely at all times. 
 
BACKGROUND 
Council at its meeting on 27 September 2018 considered an update/renewed Volunteer 
Management Policy. 
 
The reviewed Policy was subsequently adopted and has been reviewed in May 2025. 
 
REPORT 
Attached is a copy of the amended Policy following the review with changes in red. 
 
The intent of the Policy has not changed, however additional wording clauses have been added, 
as under:- 

 
1. Identifying Risks and Controls Associated with Volunteer Activities 

Clauses inserted: 
 

“Where volunteer activities involve children or vulnerable persons, volunteers must 

comply with relevant legislative requirements such as Working with Children Checks 

(WWCC), and mandatory reporting obligations. Council will ensure probity checks are 

completed where required. 

 

If a volunteer group independently delivers a public event under a partnership with 

Council, insurance, risk planning, and approvals must be done through a signed Event 

Agreement or Memorandum of Understanding (MOU).” 

 
 Rationale:  Mandatory for all NSW Councils where programs involve children, older 
persons, or vulnerable community members. Prevents exposure to untracked liability or 
reputational risk where volunteers act without clear formal oversight. 
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2. Administration 
Section added “Digital Administration” 

“In addition to its general records administration processes, Council may maintain digital 
records of volunteer applications, inductions, training, and activity logs through secure 
document management systems to ensure continuity, auditability, and data privacy 
compliance.” 
 

Rationale:  Into the future, Council will manage this data digitally, and referencing that 
shift adds currency and modern governance assurance. 

 

FINANCE AND RESOURCE IMPLICATIONS  
This Policy clearly outlines the responsibilities of volunteers and Council workers. It provides a 
clear guidance to volunteers and Council workers to maintain a safe and healthy workplace and 
community. 
 

LEGAL IMPLICATIONS 
Following the responsibilities and procedures outlined in the Policy, ensures that Council, its 
workers, and volunteers are compliant with relevant legislation and limiting legal risk. 
Refer: 
Work Health and Safety Act 2011 (NSW) 
Work Health and Safety Regulation 2017 (NSW) 
Civil Liability Act 2002 (NSW) 
Fair Work Act (2009) 
Anti-Discrimination Act 1977 (NSW) 
Children and Young Persons (Care and Protection) Act 1998 (NSW) 
Child Protection (Working with Children) Act 2012 (NSW) 
Privacy and Personal Information Protection Act 1998 (NSW) 
National Standards for Volunteer Involvement (2015) Volunteering Australia 
 

RISK IMPLICATIONS 
Following the responsibilities and procedures outlined in the Policy, ensures that Council, its 
workers, and volunteers are compliant with relevant legislation and limiting risk. 
 

STAKEHOLDER CONSULTATION 
Nil. 
 

OPTIONS 
Keep the existing Policy wording without the recommended insertions. 
 

CONCLUSION 
The current Policy with the recommended inclusions as detailed is considered appropriate for 
Council to adopt, particularly as changes do not change the intent of the Policy. 
 

LINK TO POLICY/OR COMMUNITY STRATEGIC PLAN 
5.2.6 Embrace a team centred culture of continual improvement to improve operational 

efficiency. 
 

SUPPORTING INFORMATION/ ATTACHMENT. 
Amended Volunteer Management Policy.  
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RECOMMENDATION:  

That Council adopt the reviewed Volunteer Risk Management Policy, as amended. 

 
 
PURPOSE  
For Council to consider the Volunteer Risk Management Policy that has been slightly amended 
following review, to add wording to reduce risk exposure, and reflect modern expectations. 
 
It should be noted that this document has now been revised from a Procedure to a Policy. 
 
Council’s Volunteer Risk Management Policy is produced to describe how Warren Shire Council 
will manage the work, health, and safety risks associated with using volunteers at Council. 
 
The Policy is specific to managing health and safety risks associated with volunteers, and is to be 
read in conjunction with Council’s Volunteer Management Policy. 
 
BACKGROUND 
Council at its meeting on 27th September 2018 considered an updated/renewed Volunteer Risk 
Management Policy. 
 
The Policy was subsequently adopted and has been reviewed again in May 2025. 
 
REPORT 
Attached is a copy of the amended Policy following the review with changes in red. 
 
The intent of the Policy has not changed, however additional wording clauses have been added, 
as under:- 

1. Record Keeping 

Insertion of wording: 

“Volunteer records will be stored securely and managed in accordance with the Privacy 

and Personal Information Protection Act 1998 (NSW). Sensitive information disclosed by 

volunteers (e.g. health conditions, police checks) will be handled confidentially and only 

shared on a need-to-know basis.” 

 Rationale:  To reinforce legal obligations around privacy, especially for vulnerable person 
roles. 

 
2. Volunteer Age Policy Boundaries 

Insertion of an additional clause: 

“For volunteers under the age of 18 years of age, parental/guardian consent must be 

obtained. Where appropriate, supervision ratios should align with child-safe practices. 

Volunteers over 80 must not be assigned roles with physical or environmental risk factors 

beyond their assessed capabilities.” 

Rationale:  Adds protection for Council under insurance and child safety frameworks.
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3. Change of wording from Vulnerable Person Check 

Revise wording to: 

“Assessment of suitability for work involving vulnerable persons must include 

consideration of risk factors, insurance coverage, and potential additional probity checks 

or supervisory arrangements.” 

Rationale: There is no formal “Vulnerable Person Check” in NSW. Instead, a role-based 

risk assessment is used to determine if a Working With Children’s Check or additional 

supervision/screening is required.  

 

4. Volunteer Application and Consent Procedures 

Clarify, (under section on Selecting Volunteers) that: 

“By signing the Volunteer Application Form, the applicant consents to Council undertaking 

necessary probity checks (e.g. police check, WWCC), storing personal data in secure 

systems, and assessing fitness for duty. Volunteers may withdraw consent at any time by 

written notice, subject to impact on eligibility for roles.” 

Rationale: Strengthens informed consent and reduces risk of claims related to privacy or 

process. 

 

5. Duty to Report Incidents and Misconduct 

Under Section Hazard/Incident Reporting, add the wording:- 

“Volunteers are expected to report not only physical hazards but also inappropriate 

conduct, bullying, harassment or behaviour of concern in line with Council’s Code of 

Conduct and Internal Reporting Procedure.” 

Rationale: Encourages a safer and more inclusive volunteering environment. 

 

6. Evaluation of Volunteer Feedback in Monitoring 

Under section Monitoring and Review, insert: 

“As part of the review, Council may seek feedback from volunteers via surveys, exit 

checklists, or supervisor reports to evaluate training adequacy, task suitability, and risk 

perceptions.” 

Rationale: Reflects modern WHS and volunteer engagement practices where feedback is 

a key risk indicator. 

 

The reviewed Policy was presented to Manex on 13th May, 2025 where there were no concerns 

and the matter needs to be reported to Council for the process of adoption of the reviewed Policy. 

 

FINANCE AND RESOURCE IMPLICATIONS  
This Policy clearly outlines the responsibilities of volunteers and Council workers in risk 
management. It provides a clear guidance to volunteers and Council workers to minimise risk and 
maintain a safe and healthy workplace and community.  
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LEGAL IMPLICATIONS 
Following the responsibilities and procedures outlined in the Policy, ensures that Council, its 
workers, and volunteers are compliant with relevant legislation and limiting legal risk. 
 
Refer: 
Work Health and Safety Act 2011 (NSW) 
Work Health and Safety Regulation 2017 (NSW) 
Civil Liability Act 2002 (NSW) 
Fair Work Act 2009 (Cth) 
Anti-Discrimination Act 1977 (NSW) 
Children and Young Persons (Care and Protection) Act 1998 (NSW) 
Child Protection (Working with Children) Act 2012 (NSW) 
Privacy and Personal Information Protection Act 1998 (NSW) 
National Standards for Volunteer Involvement (2015) Volunteering Australia 
 
RISK IMPLICATIONS 
Following the responsibilities and procedures outlined in the Policy, ensures that Council, its 
workers, and volunteers are compliant with relevant legislation and limiting risk. 
 
STAKEHOLDER CONSULTATION 
Nil. 
 
OPTIONS 
Keep the existing Policy wording without the recommended insertions. 
 
CONCLUSION 
The current Policy with the recommended inclusions as detailed is considered appropriate for 
Council to adopt, particularly as changes do not change the intent of the Policy. 

LINK TO POLICY/OR COMMUNITY STRATEGIC PLAN 
5.2.6 Embrace a team centred culture of continual improvement to improve operational 

efficiency. 
 
SUPPORTING INFORMATION/ ATTACHMENT 
Amended Volunteer Risk Management Policy. 
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ITEM 6 INVESTMENT POLICY  (P13-1) 
 

 

 

RECOMMENDATION: 

That Council adopted the reviewed Investment Policy. 

 
 
PURPOSE  
To advise Council that the Investment Policy requires to be adopted, as per Section 165(4) and 
161 of the Local Government Act. 
 
BACKGROUND  
Warren Shire Council’s Investment Policy is automatically revoked at the expiration of 12 months 
after the election, as per Section 165 (4) of the Local Government Act 1993, unless the Council 
revokes it sooner. The Investment Policy has been reviewed with no changes proposed. 
 
REPORT 
The Warren Shire Council Investment Policy will assist in the administration, management and 
operations of the Council. Specifically, it provides a framework for the optimum investment of 
Council’s available cash held, to maximise return on investment in consideration of risks, liquidity 
and security of the investment portfolio. The Policy represents the accepted level of risk versus 
return, as set by the Council, in the pursuit of the Council’s strategic goals and objectives. The 
Policy is required under Section 158 of the Local Government Act. 
 
FINANCIAL AND RESOURCE IMPLICATIONS  
Nil. 
 
LEGAL IMPLICATIONS  
Local Government Act 1993  
 
RISK IMPLICATIONS 
Warren Shire Council’s Investment Policy is automatically revoked at the expiration of 12 months 
after the election, as per Section 165 (4) of the Local Government Act 1993. Therefore, it is a legal 
requirement that the Policy is adopted to ensure that the Council comply with the Local 
Government Act 1993 and Regulations. 
 
STAKEHOLDER CONSULTATION 
Consultation has been deemed not required as the Investment Policy has been reviewed with no 
changes proposed. 
 
OPTIONS  
Council has the option of amending the Policy or adopting the Policy without amendment 
 
CONCLUSION  
The reviewed Investment Policy should be adopted, as it provides effective guidelines that will 
assist in ensuring the objective functions of Council are carried out in accordance with statute and 
common law, regulation and national standards. 
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LINK TO POLICY AND / OR COMMUNITY STRATEGIC PLAN  

5.2.2 Proactively manage known compliance risks 

5.2.6 Embrace a team centred culture of continual improvement to improve operational 
efficiency 

5.3.3 Ensure a quality customer service focus by Council staff 

 
SUPPORTING INFORMATION /ATTACHMENTS 

Reviewed Investment Policy. 
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Attached 1 – Reviewed Investment Policy 
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ITEM 7 RELATED PARTY DISCLOSURE POLICY  (P13-1, A7-14) 
 

 

 

RECOMMENDATION that: 

1. The information be received and noted; 

2. The Related Party Disclosure Policy detailed within the report, be placed on public exhibition 
for a minimum of 28 days; and 

3. Subject to no adverse submissions being received, the Related Party Disclosure Policy be 
adopted. 

 
 
PURPOSE  
To advise Council that the Related Party Disclosures Policy requires to be adopted, as per Section 
165(4) and 161 of the Local Government Act. 
 
BACKGROUND  
Warren Shire Council’s Related Party Disclosure Policy is automatically revoked at the expiration 
of 12 months after the election, as per Section 165 (4) of the Local Government Act 1993, unless 
the Council revokes it sooner. The Related Party Disclosure Policy has been reviewed with all 
changes identified within the Draft Policy. 
 
REPORT 
The Warren Shire Council Related Party Disclosure Policy will assist in the administration, 
management and operations of the Council. Specifically, financial statements contain the 
necessary related party disclosures, thereby ensuring transparency in dealings and their effect on 
Council’s financial reports. These disclosures draw attention to the possibility that Council’s 
financial position and profit or loss may have been affected by the existence of related parties and 
by transactions and outstanding balances, including commitments, with such parties. The Policy 
is required under Section 158 of the Local Government Act. 
 
FINANCIAL AND RESOURCE IMPLICATIONS  
Nil. 
 
LEGAL IMPLICATIONS  
Local Government Act 1993  
 
RISK IMPLICATIONS 
Warren Shire Council’s Related Party Disclosure Policy is automatically revoked at the expiration 
of 12 months after the election, as per Section 165 (4) of the Local Government Act 1993. 
Therefore, it is a legal requirement that the Policy is adopted to ensure that the Council comply 
with the Local Government Act 1993 and Regulations. 
 
STAKEHOLDER CONSULTATION 
Consultation has been deemed required as the Related Party Disclosure Policy has been created 
as a mandatory requirement for Council, where legislative compliance is the major factor.  
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ITEM 7 RELATED PARTY DISCLOSURE POLICY  CONTINUED 
 

 

Consultation will involve at minimum 28 days public notice for the making of public submissions 

and adopting the renewed Policy following consideration of any submissions and the making of 

any appropriate changes to the Draft Policy. 

 
OPTIONS  
Council has the option of amending the Policy or adopting the Policy without amendment. Council 
should adopt the Investment Policy with the minor amendments, as the Policy intent remains the 
same. 
 
CONCLUSION  
The Related Party Disclosure Policy should be adopted with all changes listed in the Draft Policy, 
as it provides effective guidelines that will assist in ensuring the objective functions of Council are 
carried out in accordance with statute and common law, regulation and national standards. 
 
LINK TO POLICY AND / OR COMMUNITY STRATEGIC PLAN  

5.2.2 Proactively manage known compliance risks 

5.2.6 Embrace a team centred culture of continual improvement to improve operational 
efficiency 

5.3.3 Ensure a quality customer service focus by Council staff 

 
SUPPORTING INFORMATION /ATTACHMENTS 

Related Party Disclosure Policy. 
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